LAB 12: LIBRARIES

Library :

A library is a virtual folder that gathers files from the locations you specify and displays these files as a single
collection or libraryis justaconvenient way to reference several file locations at once. For .

example, you could specify that the Documents library contain all .doc files from the My

Documents and Important Documents folders.

We’'ve already used libraries quite a bit in this manual. They are essentially folders that reference
one or more different locations on your computer at once. The four default libraries included with
Windows 7(Documents, Music, Pictures, and Videos.) will probably be enough for most users.

However, if you are responsible for workingon manydifferentprojects thateach require alotof supplemental information,

it might be easier for you tocreate a new library instead:
of adding more and more folders to the Documents library|
Open a library

Open a library just like you would any other folder.
Click the Windows Explorer button on the taskbar.
The Libraries window appears, or Click the Start button
and select a library from the Start menu, or open any|
Windows Explorer window, click Libraries in the|
Navigation pane, and double-click the library you want
to view.

Create a new library

You can create a new library that contains only the
folders you specify.

1. Click the Windows Explorer button on the taskbar.
The Libraries window appears.
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2. Click the New Library button on the command bar. A new library icon appears.
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Right-click Libraries in the Navigation pane or an
empty area in the Libraries window and select New [
Library from the contextual menu.

3. Type a name for the library and press <Enter>. The
new library is created.

A new library will appear under the others. Give the library
a meaningful name
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No folders have been included in this library.

Include a folder

needs something to reference. Click “Include a folder” to continue: Next,navigate
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Tip: Because libraries do not actually contain files, deleting a
library does not delete the files that are stored there
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LAB 12: LIBRARIES

Burning Files, Folders, and 1ISOs __
We know that we can burn any file type to a e

recordable CD or DVD. Imagine that you want o} @i JeIT » ernes » voumerisy [ ] scooorner o]

make a hard copy of allitems in your Documentsj

folder. Open the folder to view all files and then|| 2™ Sherevith> | Bum (  Newfader = 0 @
click the Burn command: 0 Favorites = DOCU{T’I1 Bum the selected files and folders to ' Krangets: Roliers
Insert a blank CD if you haven't already. (We|| ™ Deskicp Includes: 2(g58 '

are using a CD-R.) l’;ﬂ' Dowifoads Narme ‘ Date modified Tipe -
Next, give the disc a title. You may also see the|| = " | | | px B2UN0090AM  Fiefolder (7
following options depending on your hardware o o e | microsoft RALRID SN - [Helds

the type of disc you have inserted. Make your|| = Libraries - e
choice and click Next: gﬂ ACCORnG Winiuws?OitHnes a;-1a:e‘2009 SR =
Windows will start to burn the files onto the CD 2 Documents ji Windows 7 Ultimate Fourdation B/18/20093:00 PM  File folder
showing you progress asthe processis working. 37’ e || Windows 7 Ultimate Intermediate 8/21/20001000 AM  File folder
When completed, the disc willeject and askif (S Pictures || WordPad Documents 8/20/2009313PM  Filé folder
youwanttoburnanothercopyofthe samethingon &) shopping ls g e B SR
a new disc. Once the process is completed, youl| = il ' ‘
can browse the disc contents using Windows h_:/ e

Explorer or by clicking Start 11 Computer and thenl

double-clicking your CD or DVD drive.

fBum e w‘wmdows 7 includes the ability to burn ISO files without having to
download a third party program. An ISO fileis a CD or DVD image

file. If you download programs from the Internet, sometimes the

'\IA Insert a disc
- P = ™y
, Burn a Disc &

How do you want to use this disc?

Please insert a writable dizsc into drive Oh,

Help me choose a disc

Disctitle  Documents backup

|
| . () Like a USE flash drive

W - - ) . Save, edit, and delete files on the disc anytime. The disc will
programs come in ISO form. These types of files are usually quite work on computers running Windows XP or later. (Live File

large (hundreds of megabytes)and contain the complete image of| System)

a p_rogram dIS(.'J. . . ) | (@ With a CD/DVD player

WmeWS_7 will recpgnlze_ ISO f|Ies._To burn an ISO |mgge, just Burn files in groups and individual files can't be edited or
double-click the file: Windows will prompt you to insert a removed after burning, The disc will also work on most
recordable CD or DVD. Click Burn to record the image file: computers, (Mastered)

Which one should [ choose?

Downloads

Mext g_[-(:am:ei ]

library * Share with « Burn New folder

F

Marne Date modified Type i Y
i « Windows Disc Image Burner - ﬂ
| |4 Program_Nameiso |~ 5/18/2008 3:54 P Disc Image File 354,244 KEl
by Disc image file: Program_Mame.iso
Modifying Startup Programs :
ying p Prog / , Disc burner: DVD R Drive (D:) ~|
When yourcomputer first starts, itmay seem like there are no other
programs running. However, you may be surprised at how manyj S
atus

different programs and services are actually running in the
background. Think of an operating system behaving like a TV||  Tostart burning the disc image, click Burn.
program, like the evening news. Even though all you can see is|
someone reading the headlines to you, there are plenty of _
cameramen, producers, reporters, engineers, and many other |
people who all make the show work. The same is true for an
operating system.

The majority of startup programs and services used in Windows are
hidden and add extra functionality. Depending on the different| | = verify disc after burning
software packages that are installed on your computer,there
maybe a numberof programsthat run as inactive icons inthe Eurn [ Cancel
taskbar. L\,J

Many of these icons will partially start a particular program so thatt. J
when you need to use that program, the core of the program is already loaded and ready to go. In most cases, thisisa useful
operation. However, each of these icons uses some of your computer’s resources. Many of these programs can cause your
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LAB 12: LIBRARIES

computer to become sluggish. Have you ever heard someonefl | Microsoft Office
complainthattheircomputerseemsreally slow, eventhough(ll | Microsoft Visual Studic 2005
they may not have even a single program running? Thell | snagits
nL_meer of icons in th_e|r tgskbar will likely tell the tgle._..,we | Startup o et Prcigraniis
willconcentrate on disabling a program from starting in the © snagits
first place.
InWindows Vista, you could use afeature of Windows Defende
called Software Explorer. The versionofWindowsDefenderfil 1  Back
included with Windows 7 has dropped this feature becausei
was deemed not integral to the prevention of spyware and ||5£5.r:-"
malware, which are usually harder to track down than|l
programs that simply start when your computer starts.
Therefore, let's explore two different ways to modify thefi
programsthatstartwhenyour computerstarts. :
5 Windows Fax and Scan Click Start [1 All Programs and look for a folder called Startup:This folder contains

Devices and Panters

. WinRAR ~ Help and Support

programs and files

€ Window Expand shortcuts to some different programs that are installed on your computer. Normally, items
I_EI Window e are added to this folder when you install a program.

(& Window 5 s you may have guessed, there is a certain tradeoff of speed versus convenience when
o XSV | Cuisnllinos items are addedtothe Startupfolder. Ifyou have manyitems inthis folder, all of them will
1 Accesso L startat once.However,lotsof items will alsodrastically increase theamountof time
1 Games Explore all users needed tostart yourcomputer. Eventhe most powerful desktop computercan still
b M?i"tEﬂ o reachaperformance bottleneck if you try to do too much at once.

1 Microsof Modifying this folder is easy:right-click an itemand click Delete to remove itor,ifyou
| Microso Repame ishto additems here, open the Startup folder by right-clicking itin the Start menu and
i Snaghdr g clicking Explore:

. Startup Whenyou explore the folder,you can then drag and drop orpasteitems here.For
1) WinRAR example,we haveaddedashort cut to Windows Media Centertothe Startupforour
1  Back personaluseraccount folder below. This means thatwhen Windows starts, Windows

Media Player will also start:

Notice that when the Startupy
folder was right-clicked, there
were two Explore options: &=
Explore and Explore allusers.
Aswe will see laterin this section,
Windows 7 is capable of
supporting manydifferentusers,

| . » Computer » Local Disk(C:) » Users » Velsoft » AppData » Roaming » Microsoft » Windows » Start Menu » Programs » Startup

Organize « =7 Open Share with » Burn MNew folder

=

Name Date modified Type Size

-
W Favorites

B Desktop ‘ ‘ |@ Windows Media Center 8/26/2009 4:00 PM  Shortcut 2 KB|

each of whichhas theirowndata, programs, settings,andsoon.
When you install a program in Windows 7, youmay see the
option to installthe programforonlyyour account orforall user
accounts. If youinstallit forjust yourself, you willbe the only one

Programs (1)

| &) msconfig d 1} who canseeandusetheprogram.Butif youinstall aprogram for
i all users,then every onewho has an account on the computer

l'-lwiII be able to use the program.

The second option for removing options involves using the
System Configuration utility (commonly known by its launch
| command, “msconfig”). This program gives you much finer control
1 over the programs and services (with emphasis on controlling the
hidden ones) that start when you start your computer.

Touse this program, click Start, type “msconfig” into the search box,

' See more results

| msconfig| ® | | Shut down | v

and then press Enterto launch the program: ..;
When the System Configuration utility appears, click the|
Startup tab: | | General |E|oot |5ervioe_s Startup | Tools

Depending on the number Of programs and thlrd_party Startup Item Manufacturer Command Location Date Disabled
softwareyouhaveinstalled,youmay see many items. People| || | crcovemonit... Marosoftcorp... C:lProgramFii.. HKIMISOFTWAREL,..
who have been using their computer for a long time may have| || | ¥ st Tedpmhicer, GYEOGRANS., EFogamtatie.,

several dozen items here! Every item is a program, and
each item uses its own memory and computer resources.
However, none of them are actually required; they are all
supplemental to the core operation of your computer.
Therefore, you can enable or disable items at will to
troubleshootaprogram or increase computerperformance.
When you do make a change and click OK, you will be

prompted to restart the computerin orderforthe changesto [ Eatleal |
take effect. After your computer restarts, you will again be
¢ " ¢ ? Coc (o] o |

prompted to let you know changes were made.
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