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Control Panel

Control Panel 1s used to change Windows settings. These settings
control almost everything about how Windows looks and works.

* Opening the Control Panel
v" Click Start Menu, click Control Panel.
v Or type a word Control Panel in the search box in Start Menu.

g QJ |53 » Control Panel »

Adjust your computer’s settings View by: Category ¥

Gy System and Security
N {3 Review your computer's status
~

Back up your computer
Find and fit problems

.. Network and Internet
@. Viewnetwerk status and tagks

Choese homegroup and charing options

User Accounts and Family Safety
’g’ £dd orremove user accounts
B Set up parental controls for any user

Change the theme
Change dc:ldop background
Adjust screen resolution

/ Hardware and Sound Clock Language, and Region
‘ View devices and printers Ic Change keyboards or cther input methods
Add a device Change display language

! ., Appearance and Personglization

Programs . Ease of Access

: ( O -
k‘dj Uninstall 2 progrem @ Let r‘nr_\.do.‘v.,.ug_ge.ts:ttmg;

Gptimize visual display




Control Panel Home Page

On the Control Panel home page, the Control Panel items are
divided into eight categories:

System and Security

Network and Internet

Hardware and Sound

Programs

User Account and Family Safety
Appearance and Personalization

Clock, Language, and Region

e A N et e

Ease of Access



Control Panel Overview

* Changing the View of Control Panel

You can display Control Panel screen with different view types
by:
1.Click the “View by’ combo box. ey Cogory

2.Select either (Category, Large or Small icons). % =
| Large icons

Small icons

“* Both green text and blue text will link out to m
* Green text will take you to the full menu.
* Blue text will take you to a specific activity.




1.System and Security

This section deals with the overall operation and security of
Windows7. Here, you can check system settings, manage Windows
Update settings and other administrative tools.

o IFyour computer is up to
Contrel Pandd Home yﬁ Action Center date’ yOuI” get a message Iike

5 \ Review your computer's status and resolve issuss #Y) Change Lser Account Control settings
e System and Security . iy P ¥ = ¢ R

Troubleshoot commoen computer problems Restore your computsar £0 2n earlisr ime

Metwork and Internet t h 1
Windows Firewall I S .

Hardwares and Sound e
Check firswall status Lliew a program through Windows Firewall
Programs

By

e Kecotints System Windows Update
View amount of RAM and processor speed Check the Windowss Experience Index
Appearance and & Allow remote eccess See the name of this computer # Device Meneger
Personalzaton = = =
Clock. Language. and Region ‘E-]v Windows Update P  Windows is up to date
Bk vy “al Tum autometic updating on or off | Check for updetes View installed updates ! There are no updates available for your computer.

=
\[2 Power Options

Require a passwerd when the computer wakes Change what the pewer buttons do Most recent check for updates:  Today at10:49 AM
Change when the computer slezos Updates were installed: 5/14/2015 at 3:03 AM. View update histony
& . Backup and Restore Yourecewe updates: Maraged .b}r your system admini-l:tratnr
Pas Back up your computer tore files from backup Check online for updates from Microsoft Update
£ Windows Anytime Upgrade
Get more featurss with 2 new edition of Windows 7 Windows Upda‘te
A% Administrative Tools
J": Free up disk space Defragment your hard drive | ® Create and format hard disk partitions -
B View event logs | B Schedule tasks |§ Install updates for your computer
. 1 important update is available 1 important updste selected, 1.4 MB

Flash Player (32-bit)

E Dell Client System Update

Install updates

Most recent check for updates:  To g
oday at 4:12 PM (Failed). View update historny
Managed by your systerm administrator

Check online for updates from Microsoft Update

Updates were installed;

Wou rec ==

If you have updates ready to
install, click Install updates.



1.1.System

Viewing System Information such as the version of Windows that

1s currently installed, processor speed, memory, and system type

v To open it, click Control Panel, click System and Security,
select System.

?, By Control Panel » System and S=curty » System

vié Search Control Panet
3 /

Note: you Can also right_ View basic information about your computer

Windows edition

Windows 7 Ultimate

clicking the Computer ot DS,
button, and then clicking
Properties.

System

z i ‘ Rating: m Windows Experience Index
i1, ) Processor: Intel(R) Pentium(R) 4 CPU 3.00GHz 2.99 GHz
- i =
’ * Installed memory (RAM): 1.25GB
e 0 System type: 32-bit Operating System
: m ! Pen and Touch: Mo Pen or Teuch Input is available for this Display
Open Computer neme. domain, and workgroup settings
[ﬂii Manage Computer name: Joan-PC ":,jCFangc settings
Full computer name: Joan-PC
Map network drive.. Computer description:
Disconnect network drive.. Workgroup: WORKGROUP
Show on DESktOp Windows activetion
Windows is activated S T J
Rename genuine
Product ID: 00428-221-7001076-70887 Change product key Micro<oft
softwarce
Properties E
Learn more online..




1.2.Backup and Restore

Backing up means saving a copy of your files in case something
happens to your computer. Windows recommends saving your

backup on an external hard drive.

v" To open it, click Control Panel, click System and Security,
select Backup and Restore.

€50

» Control Pansl » Systam and Security »

Personalzztion
Clock, Language, and Region l&s I Windows Update

Easc of Access

Tum automatic updating on or off Check tor updates

\"; Power Options
= Require a passwoerd when the computer wakes Change

@n\—/r&u Control Panef » System and Security » Backup and Restore

b H 2
tantiol Fanct Homs W ps Action Center
. ' Review yo suter's status and resolve i B Change Us
o Ssten sal SEG Eview your computer's sta '
yst i/ Troubles common comput Store yo omp
Network and Internet
Wi v F
Hardware and Sound Windows b
Check firswali status | Aliow a program through Windaows Firewall
Programs
User Accounts rk '_‘{}/St:_ m ‘ =
c View amount of RAM and processor speed Check the Windows Expenence Index
Appearance end ® Allow remoteaccess  Secthe name of this computer | % Device Manager

Changey
) ckur
b Backuy store
>~ Back up your computer

Ty Wncows Anytime Upgrade
A 2 :
~M Get more feetures with a new edition of Windows 7
A Administrative Tools
{7=| Freeupdi D
& View ev
Flash Player (32-bit)

u Dell Client System Update

ent logs #) Schedule tasks

E disk space efragment your hard drive “9‘ Crestean

d fermat hard dizk partic

nirol Pane Hol = o
il Back up or restore your files

B Creste a system imege Backup

fp Creste a system repai disc Windows Backup has not been set up

5t up beckuy

Restore
Windows could not find a backup for this computer.

B Select another backep to restore files fron

Recover system settir Q¢ Of your Compuler

_to create a backup, click on Set

up backup, also where you would
come to restore your files from a
previous backup.



2.Network and Internet

v To open it, click Control Panel, click

Network and Internet , select
Internet Options to change your
homepage and delete your browsing
history.

Control Panel Home ) X )
e .I.-l. Network and Sharing Center

View network status end tasks ~ Connect to 2 network

System and Secuity ; ' View netwsgomputers and devices
Add o wireless device to the network

» Network and Internet

Q HomeGroup

Hardware and Sound g , ,
Choose homegroup and sharing options

I
Programs
Internet Options
User Accounts ™ («p 5 | —— |
7-| Change your homepzge | Manaae browser add-ons | Delete browsing history and caokies
Apoearance and

From this window, click on the Privacy

& Internet Properties lilé

General |5ccurity | Frivacy I Cartent | Cennections I Programs | Acvanced

Home page
,I-" To reate home page t=hs, type ach address on ite own lins.
C] L
|

hitps:ffintranet laoros s elibrary.orgs

Startup
~ start with tabs fram the last gession
@ Start with home paoe

Tabe

Zhange how webnagss are deplayed n tabe., Tebs

Erowesing histary

Celete temparary files, histary, cookies, saved passwords, ard web

\ farm infarmation,

| Delete browsing history on exit

[ Delste... ][ Settings

Appearance

[ Colors ] Languanes [ Fonts | Accesabiity

m Some settings are managed by your system administrator,

o) om | [

tab to change privacy settings, including
the pop-up blocker.




3.Hardware and Sound

This option allows you to modify settings for all hardware
connected to your computer such as (printers, scanners, keyboard,
speakers, and more). You can also adjust sound and power usage
options.
v To open it ,click Start, Control Panel, Click Hardware and
Sound. .;! )
G 7 > ContaPane » HardvareandSound » < |4y | ot Conio P = 9|

|

Control Panel Home : i
. / Devices and Printers

‘gl!,fj Add adevice| Addaprinter | Mouse W_ﬁ’ Device Manager

System and Security
Network and Internet AutoPlay
&t b e sed Seusdd Change default settings for media or devices
Play CDs or other media autematically
Programs
. 23
User Accounts and Family QG) So_und : ‘
Safety =2 Adjust systemvolume | Change system sounds | Manage audio devices
| ﬁPPeralf)CE‘a"d \1 dh Power Options
SISonauABOn : Change power-saving settings | Change what the power buttons do
Clock, Language, and Region Require a password when the computer wakes
Ease of Access Change when the computer sleeps | Choosea power plan

! Display
Make text and other items larger or smaller | Adjust screen reselution
Connect to an external display How to correct monitor flicker (refresh rate)




3.1.Add Printer

In the Control Panel, click Hardware and Sound and then select
“Devices and Printer” ,choose Add Printer, select the printer you
want to add from the "Select a device' box ,click Next, click
Finish.

| Devices and Printers
el Addadevice Addaprinter = Mouse ¥ Device Manager
4

Select a printer

“ﬂ.’«f" Ul tFI 'u'A'u'E o

“ﬂ.’f‘ |n.u'chlFlr on UAUE .

Srﬁ on WA\I'E
¥

i
2 T °§l_‘f‘.“f,_.

-

| Searchagan |

< The printer that I want isn't listed

[ Mext H Cancel ]




3.2.Mouse

In the Control Panel, click Hardware and Sound and then select
“Devices and Printer” ,choose Mouse retniop esuom egnahc ot .

./ Devices and Printers
= 'f| Add a device = Add a printer »{b !ﬂ_,-i Device Manager

You can reverse the operation of the left and
right mouse buttons to accommodate left or

Button configuration

s i rmsoagss. I
right-handed people. To adjust the double- SRS [

Doubleclick speed

click speed, click and drag the slider and
test it by double-clicking the folder icon.

Buttons | Pointers | Pointer Options | Wheel | Hardware

Enables you to highlight or drag without holding down the mouse
button. To set, brefly press the mouse button. To release, click the
Windows Aero (system ~] [N mouse button again

[ savess.. | DelrS
S I— \ Change Whl Ch

Scheme

—— S ok ][ cawe ]
Help Select k? i E‘
Working In Background s type Of mous e
g + - pointer scheme

[] Enable pointer shadow Use Defautt | [ Browse... |

I Ao resmaoiio iacgs moces poiiion you want to use.



4.Program

The Add/Remove Programs dialog allows the user to manipulate

software 1nstalled on the system.

v To open it, click Start, Control Panel, click Program, select
Uninstall Program, Select the program you want to uninstall
by clicking on 1t, Click at the top o Uninstall/Change, click

Yes on message box. = e
File Edit View Tools Help
I N Corotpns » g » progamemnsroae 2|

N

Adjust your computer's settings

Control Panel HorNg .
Uninstall or change a proggfam

?‘ System and Security

To uninstall 2 program, sghéct it from the list and then ¢ \74;9 Review your computer's status
# Back up your computer

Find and fix problems

View installed updates

# Turn Windows features on\gr
off

Organize v | Uninstall
< Network and Internet
ame @I View network status and tasks
I\Symantec Endpoint Protection Choose homegroup and sharing options
4

€ Bxyond Compare Version 2.5.3 / Hardware and Sound
\]

% View devices and printers
Add a device
Programs

l:\T{
k ‘4, IUninstaIl a program I

Beyond Compare Uninstall

orm O0ON POOD RERC

e § &

) Are you sure you want to completely réfpove Beyond Compare and all
& of its components?



https://en.wikipedia.org/wiki/Software

5.User Account and Family Safety

Manage users on your computer. These options are useful if the

computer 1s to be used at home or 1n an office setting where

many people will share the same computer. This allows the user

to configure their account and other accounts used in the system.

They can change username , password, and picture.

v To open it, click Control Panel, click User Account and
Family Safety, select User Accounts to change your account
picture, add or remove accounts.

& v’k_@? » Control Panel » User Accounts »
@\/ e

Control Panel Home

System and Secunty

Network znd Intemet , J Windows CardSpace

- ManageInformation Cards that are used to log on te online services
Hardware and Sound Viariage euse g & SErVICe

Programs =W Credential Manager
= E Lindsay Instruc
Manage Windows credentials pl| S | e

e User Accounts

Appearance and \‘@ Mail (32-bit) ) o

Personalization

Clock Language, and Region

Ease of Access


https://en.wikipedia.org/wiki/Password

6.Appearance and Personalization

To open 1t, Click Start, Control Panel, Appearance and
Personalization, click Personalization to change your theme
(backgrounds, sounds, and window colors); change your desktop
background, change your sound effects, or change your screen
saver. &

Control Panel Home

L

Control Panel » Appearanceand Personalization »

Personalization
™ Changethetheme Change desktop background Change window glass colors

System and Security 5 2
Change sound effects | Change screen saver
Network and Internet

Hardware and Sound ! Display 5
Make text and otner items larger or smaller Adjust screen resolution | Connect to en external display
Programs
- + (== -
User Accoun ts m PCbkLOP uddgcls N ) )
<L Add gadgets to the desktop | Get more gadgets online | Uninstall a gadget

¢ Appearance and Restore desktop gadgets installed with Windows

Personalization

Clock Language, and Region [-l Taskbar and Start Menu

Customize the Start menu | Customize icons on the taskbar | Change the picture on the Start menu
Ease of Access

@@ Ease of Access Center
' " Accommodate low vision | Use screen reader | Turn on easy access keys | Turn High Contrast on or off

}iZ—f Folder Options

Specify single- or double-click to open | Show hidden files and folders

Fonts
h Preview, delete, or show and hide forts | Change Font Settings = Adjust ClearType text

Note: you can also right click on your
desktop and choose Personalize). \

New

Screen resolution

Gadgets

E% @

Persconalize



6.1.Desktop Background

To change the desktop background. Picture position

’—\ ’ i ) ControlPznel » Appearance and Personalization » Personalization - | SearchControlPanet P

Control Pancl H s
g Change the visuals and sounds on your computer

Chenge desktop icons Click 2 theme to change the desktop beckground, window coler, sounds, and screen sever all at once
Change mousa pointers My Themes (0] : s = = =
Change your account picture

Get morethemesonltine |
=
Acre Themes (7]

ol

Architecturs Characters Landscapes

Change picture every:

[¥] Shuffle

See also
Display
Taskbar and Stort Menu
Ease of Access Center

\‘J':nc'iv-/ Coler Guuv\ds- Screen Saver Select time tO

switches Display
. _ between image in
1.Click Desktop Background, Select image. images random way

2.Adjust how the 1mage will be displayed on your screen,/click
Save Changes.



Note:

v You can make any picture stored on your computer your
desktop background by right-clicking the picture, clicking
Set as Desktop Background.

Open with
Set as Desktop Background

R

Open File Location

Or, click Browse to search for the picture on your computer.
When you find the picture you want, double-click it.

Picture location: |Windows Desktop Backgrounds

Select all F Pictures lerary

f : Teop Rated Photoes
‘ Solid Colors




6.2.Window Color
S 2 ©

Desktop Background Window Color Sounds Screen Saver

Slide Show Sky Windows Default None

You can select a color for your desktop background or use a color
to frame your background picture. By click Window Color,
select color, adjust Intensity, save changes.

? , l Pers... » Window Color and A... | Search Contrat Panel

Change the color of your window borders, Start menu, and taskbar

o - - -

- . "=

Current color: Sky

|¥] Enable transparency
‘ Color intensity: | i

(M) Show color moer

Advanced appearan e settngs..

Sovechungcs] | Cancel |




6.3.Sounds

U

Desktop Background Window Color Sounds Screen Saver

Slide Show Sky Windows Default None

Sound schemes play different Bl S i
Sounds When Somethlng A sound theme is a set of sounds applied to events in Windows

and programs. You can select an existing scheme or save one you
have modified.

happens in Windows (Starting Sound Scheme:
up, emptying the Recycle Bin, a ||| [indouspetsut (T

Afternoon : : .
Calligraphy pent in the following list and

Waming Window, etC . ) . By Characters h save the changes as a new
oeta

select any sound from the list, Festha

Garden

click Text to hear 1t, click OK to e M

No Sounds

save any changes. Quity

Raga

Savanna
Sonata

Windows Default

yOUNIES:

(None)




6.4.S5creen Saver

W o

Desktop Background Window Color Sounds Screen Saver

Slide Show Sky Windows Default None

screen savers that are automatically

activated after a certain period

Inactivity.

v" Choose a screen saver, modify
its properties by clicking the
Settings button, click OK

Screen saver

s :

3D Text me, display logon screen

Blank
| Bubbles

Mystify

Photos nce by adjusting display
Ribbons
Change power settings




6.5.Display

Select between the different displays attached to computer.
To open it, Click Start, click Control Panel, click Appearance
and Personalization, click Display, choose your setting, click

Apply fi [E=EE)
KHEIR ™ * ContolPanel » Appearance andPezaoalzstion » [ & | Seorch ControtPinel P

M d ke Controf Panel Home P— F M d ke y0 ur
El Personalization
you r text St and Sactiily ! Changethetheme = Change desktop background re50|ut|0n
Change window glass colors | Change sound effects | Change screen saver
H Network end Internet H
and icons i e of monitor
L akgaieand Souwd ! Mak‘:te{ and cther items larger or smalter = Ad Creen [Eso
X i S 1ar ) ACJUSE SCreen resoiutien
Ia rge r or Programs Connzct to an external display larger or
A £ Famil
smaller. oy e snaFm A Deskiop Gadgets smaller.
o Ry L Add gadgeis to thedesktop | Get more gadglts online | Uninstall a gadget

1440 x 900 (recommended) ‘rk

hy
Conirol Panel Home i
palie ne Homs ’ 'lu guo '
Make itQ@sier to read what's on your screen
Adjust resoution You can chand the size of text and other items on your sereen by choasing one of these options. To D ! 2 (recommended)
temporarily enl®ge just part of the screen, use the Magnifier tool
W Calibrate color
Change display sattings
@ Smaller - 100% (default) Preview
Adjust ClearType text
Semotze D1 T 1280 % 800
Medium - 125% Resolution: 1440 x 900 (recommended) v
- Larger - 150% aicadseting
Make text and other items larger or smaller
What display settings should I choose?
el Avely 800 x 600

Low




6.6.Taskbar and Start Menu

Allows the user to change the behavior and appearance of
the taskbar and Start Menu

v" To open it, Click Start, Control
Panel, Appearance and
Personalization,

1' Taskbar and Start Me

Taskbar |Start Menu | Tuclbars|

ar appearance
< Lodk the taskbar

[7] Auto-hide the taskbar
v Select Taskbar;Thange taskb =
o o Taskbar location on soreen: [Bnttom "]
po Sltlon On your Scree Taskbar buttons: [.ﬂ.}mays combing, hide lzbels v]

v’ select Start Menu;choose whether
to display recently opened 1tems
and programs. You can also
customize your Start Menu here.

Motification area

Customize which icons and notficatons appear In the
notification arsa.

Preview deskiop with Aero Peek
Temporarily view the desktoo when you move your mouse to the

Show desktop button at end of the taskbar.
Uze Aero Peek to preview the desktop

How do 1 customize the taskbar?

Ok ] [ Cancel



https://en.wikipedia.org/wiki/Task_bar
https://en.wikipedia.org/wiki/Start_Menu

7.Clock, Language, and Region

You can set the time and date, change your time zone, and add

additional clocks,,.

v" Click Start, Control Panel, Click Clock, Language, and
Region, click Date and Time ,select “Set the time and date”.

Control Panel Home

-5 Date and Time

#5 Setthetime and d#fe Change the timezone | Add clocks for different time zones

System and Security
Add the Clock gadget to the desktop
Network and Internet
Hardware and Sound 9 Reglon an_d Language ’ .
o Change location Change the date, time, or number format | Change keyboards or other input methods
Programs
Viter Recoints 0 Windows Live Language Setting

Appearance and
Personalization

e Clock, Language, and Region

Ease of Access

Date:
Wednesday, August 26, 2009

Time:
1:02:05 PM

Now click the “Change date
and time” button

_ ["_';j‘(hange date and time... J




7.1.Time and Date

change the month, and then click a day to change the date. Click
the hour, minute, or second time and type the proper time. When

you are satisfied with all adjustments, click OK.
(22 Date and Time Settings [

Set the date and time:

Date: Time:
‘ August, 2009 > P 2T

S Mo Tu We Th Fe Sa S [y -\
26 27 28 29 30 31 1 ,:.. l __\’

X =B 4= 0B (B F =8

s w— 9 10 11 12 13 14 15 \~ ‘ <)
Wednesday, August 26, 2004 16 17 18 19 20 21 22 V v
........ s V.

23 24 25§(%327 28 2 L

305 3F. X 28 37 & D
2 ) 1:03:01PM |2

August, 2009 >
Me Tu We Th Sa
6 27 28 29 30 31 1
3 4 5 6
10 11 12 13
17 18 19 20 V4
= Chang le ttings
24 2? 2;7 3 % »17/_, ange calendar setting:

31 ey (7T
1:03:45 PM [ ok ][ cancel |
Y S

Change date and time :-ettur:d\'b

Note: You can also click the clock
in the Taskbar and then click
“Change date and time settings:”

1:03 PM
8/26/2009

™z a1 @)



7.2.Language

To change the language pack that 1s installed on your computer.

9 Region and Language

) Install or uninstall display languages
Change the date, time, or number format

Change display language | Change location
Change ke\ boards é{bther ethods

Click Clock, Language, and Region, click “Change display
language”, click “Install/uninstall languages”, click the “Install
display languages”

& & Install or ulinstall display languages

Choose to inktall or uninstall display languages

Display languagds allow Windows to display text in your chosen language and where supported
recognize speechiand handwriting.

# Install display languages

= Uninstall display languages

How do1 get additional display languages?

Cancel

To change your keyboard or int language click Change keyboards,

Change keyboards.. ]

How do [ change the keyboard lavout foNthe Welcome screen?

Display language

Install or uninstall languages that Windows can\ge to display text and
where supported recognize speech and handwriting,

¥ Install/uninstall languages...k]




8.Ease of Access

help you change your computer settings so that the computer 1s

easier to use.
v" To open it, click Start, Control Panel, click Ease of Access.

» Control Panel » Ease of Access »

Control Panel Home

%, Ease of Access Center
Let Windows suggest settings Optimize visual display Replace sounds with visual cues
Change how your mouse works Change how your keyboard works

System and Security
Network and Internet

Hardware and Sound ] SpeeCh Recogn'tlon

Start speech recognitiocn Set up a microphone
Programs

* Click on Speech Recognition to set up your computer to
recognize spoken commands. Speech recognition needs a
microphone. A i

| . Ease of Access r
@ Ease of Access Center %

QJ g i Control Panel
& Narrator

Computer

. B On-Screen Keyboard Devices and Printers
. & Wind S h R iti
Note: you can also click Start, el ...

). Tablet PC
. Windows PowerShell Help and Support

Back

All Programs, Accessories, Ease
of Access







